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[TosinTHKa onepaTopa
B OTHOIIEHHH 00padoTKHU MePCOHAJNLHBIX JAHHBIX
MyHHUHNAIBLHOIO ABTOHOMHOIO I0IIK0/ILHOT0 06Pa30BaTe b HOT0
yupe:kaenust «/lerexkuii cag Ne 9y,

1. BBEJIEHHUE

Hacroswee onoxenne onpeaensier nomutuky MyHUIHTAIBHOTO aBTOHOMHOIO
JIOLIKOJIBHOTO 00pa30BaTe/IbHOrO yupexaenus «Jlerckoro caga Ne 9» kak oneparopa.
OCYIIECTB/IAOWEro 00padoTKy MepCoHaNbHbIX [AaHHBIX, B OTHOWCHHH 00paloTKH M
3alLMThI IEPCOHATTBHBIX JaHHbIX (1anee - [JOVY).

.1 Tlomuruka B oTHoweHHH 0OOPabOTKH [EpCOHANBHBIX JAHHBIX (nalnee -
[MomuTnka) paspabortana B cooTBercTBHI ¢ TpeboBanuaMu DelepalbHOrO 3aKOHA OT
27.07.2006 Ne 152-@3 «O nepcoHaibHBIX JaHHBIX». MOCTAHOBAEHHS |lpaBHTEILCTRA
Poccniickoii @enepauun ot 01.11.2012 Ne 1119 "O6 yTeep:kacunn TpeGoBaHUiT K 3a1iuTe
MEPCOHANBLHBIX JIaHHBIX IPH UX 00padOTKE B MHPOPMALIMOHHBIX CHCTEMAX [IEPCOHATLHBIX
JanHbIX", noctanosnenus [pasurenscrsa Poceniickoii ®eneparin ot 15.09.2008 No 687
«O6 yreepxkaennn Ionokenns 06 0cobeHHOCTIX 00pabOTKI MEPCOHAILHLIX JAHHBIX.
OCYILECTBISIEMON  0e3  MCHOIL30BAHUS  CPCJCTB  aBTOMATH3ALMUY, [OCTAHOBJICHUS
Ilpasutenpersa Poccuiickoit ®enepaunn or 21.03.2012 Ne211 «O6 yTBepriacHHH
[IEpEeYHs  Mep, HampaBACHHLIX Ha o0ecrneyeHue BBINOJHECHHS  00A3aHHOCTEH.
[IPE1yCMOTPEHHBIX DeIepaibHbIM 3aKOHOM «O TIePCOHAIBLHBIX IAHHBIX» U IPHHATHIMH B
COOTBETCTBHHU ¢ HUM HOPMATHBHBLIMH IPABOBBIMHU aKTAMH, OTICPATOPAMH, SBJISIOLIHMUCS
FOCYNapCTBEHHBIMH  WJIH MYHHUMOAILHBIMM - OpraHaMu», npukaza MKY «YO 1O
Bepxusist Tbiva» Ne 203 ot 17.11.2017r. «O6 yreepiaenuu Toantuku o6pabotku
MCPCOHAILHBIX  JAHHBIX MYHHIHMATLHOIO KA3CHHOTO  yUpeskIeHus «YTpapicHie
0Opa3oBaHus rOpoAcKoro okpyra Bepxuss Isimman.

1.2 llonuruka paspabotaHa B Le/siX OOCCHCUCHMS peanusaiiu TpeGoBaHHil
3aKoHonaTenbecTBa Poccuiickoit @ejiepaunn B obmactu  00paboTKH  MEpCOHATbHBIX
JAaHHBIX. HANpaBJICHHOrO Ha oOecleyeHne 3alMThl OpaB M CBOOOJ 4YeloBeKa W
rpasklaHuHa 1pH 00pabOTKE €ro nepeoHaNbHBIX TaHHBIX, B TOM YHCIIE 3aUIUTh [1PaB Ha
HEMPHUKOCHOBEHHOCTD YaCTHOMH JKU3HH. JIMYHYIO U CEMEHHYIO TaitHy. B 4aCTHOCTH B LEIX
3alUThl OT HECAHKUHOHMPOBAHHOTO JIOCTYNA M HEIPaBOMEPHOTO PacipocTpaHeHus
MCPCOHANIBHBIX JIaHHBIX. 00padaTbiBaeMbIX B HHpOpMalMoHHbIX cHcTemax JJOY.



1.3 [lomnruka aeficryer B oTHomeHNN nHdopmarmu, kKotopyio JI0Y nonyuaer
0 cyOBeKTe MEPCOHAILHBIX JIAHHBIX B ITPOLIECCE MPEJOCTABICHUS YCIYT HIH HCITONTHCHHS
JIOTOBOPHbIX 00513aTENIbCTB.
1.4 Hacrosiimas  TloauTuka packpeiBaer coctaB cyOBEKTOB I1E€PCOHATBHBIX
JIaHHBIX, HPUHLMIIBL, MOPSI/I0K U YCI0BHS 00pabOTKH 11epCOHANBHBIX JaHHBIX PAOOTHUKOB
HOY. Bocnurannukos JIOY u ux poauteneii (3aKOHHBIX TIPeACTaBHTEIEH) H HHBIX JHIL
“4bH [EpCOHANbHbIC daHHble 0OpadaTkiBatoTes JIOY. ¢ nenbto obecneyernns 3auiThbl 11pan
1 ¢BOOO/I YCIOBEKA M I'PakK/IaHiHA NP 00paboTKE €ro MepcoHANBLHBIX AaHHBIX, B TOM
HHCIIC 3alUTRI [IPAB HA HETIPHKOCHOBEHHOCTL YAaCTHOH MKH3HH, JMUHYIO U CEMEHHYIO
TaifHy.

1.5. llepconasnbHple JaHHble ABATIOTCA KOHPHACHIMAILHOIL. CTPOro OXpaHAeMOi
nHQOpManmeil W Ha HHX PacmpoCTPAHSIOTCS Bee TPeDOBAHMSA, YCTAHOBJICHHbBIE
BHYTPEHHHMH JokymenTamu JIOY, a 1o sammre konpuacHuuanbHoil nndopmarim.

2. KATEI'OPUHU CYBBEKTOB NIEPCOHAJIBHbBIX JAHHBIX

2.1 llepeuerb nepcoHanbHBIX JaHHBIX, MOAICKAWMX 3ammte B JIOY.
(hopmupyeTes B COOTBETCTBUM ¢ (eepallbHBIM 3aKOHOAATENLCTBOM O MEPCOHANIBHBIX
manHbIX, «llonoxennem 06 oOpaboTke n 3aiuTe NEPCOHAIBHBIX TaHHBIX PaGOTHHKOB
HOVY». «lTonoxennem 00 00padoTKe U 3a1HTe NEPCOHAIBLHBIX JAHHBIX BOCIHTAHHHKOB
H UX poJUTENeH (3aKOHHBIX MPEJICTABUTEICH )» |

Bed CBEIEHHSIMH, COCTABIAIONMMHU TIEPCOHANBLHBIC JaHHbIE, SBISETCS T106as
HHpOpMALMA,  OTHOCAIMAACA K NPAMO  HJIH  KOCBEHHO  ONPENCACHHOMY  WIIH
onpeie/sieMoMy (GU3NYECKOMY JIHILY (CYOBEKTY MEPCOHAIBHBIX JAHHBIX).

2.3 B 3aBucumoctn o1 cy0bekTa nepcoHaibHbIx Janibix. JOY oOpadarniBaeT
MEePCOHAJIbHBIC JJAHHBIE CCAYIONNX KaTeropuii cyObeKTOB NepcOHaNbHBIX JaHHBIX:

- repconanbhplie gannbie padorHuka JIOY - undopmanns. Heodxoanmas JIOY B
CBSI3H C TPY/JIOBBIMH OTHOLIEHHAMH H KACAIOLHECS KOHKPETHOIO paboTHHKA.

- MEPCOHAJbHBIE  JIAHHbLIC BOCIMTAHHMKOB W HX  POJHTENCH  (3aKOHHBIX
npencraButeseii). Heooxoaumeie JIOY nas oTpakeHHst B OTUETHBIX JIOKYMEHTax O
aeateabHocTH JOY B cooTBeTCcTBIM ¢ TpeOOBaHUAMH (e/IepaibHBIX 3aKOHOB,

3. HEJIM OBPABOTKH NEPCOHAJIbHBIX JTAHHBIX

3.1 IOV ocyuecTBaseT 00pabOTKy MEPCOHATBHBIX AaHHBIX B CJICAYFOLIHMX LHEeIAX:
- o0ecrieyenne Hanboee MOIHOTO HCIOJHEHHs 00pa30BaTEIbHBIM
VUPEIHK/IEHHEM CBOMX 00#A3aHHOCTEH, 00s13aTe/]ILCTB M KOMIICTCHLIMI, OIpeae/eHHbIX
DeepanbupiM 3aKoHOM «O0 00pa3oBaHiM». a TAKKE HHBIMH HOPMATHBHO-IIPABOBBIMH
axtamu Poccuiickoit @eepanyn B obaact odbpaszoBanmsl.
- OCYLICCTBJICHHS JACATC/IbHOCTH, NpeaycmorpenHoil «llonoxkenuem 06 obOpaborke w
3AIIHTE [EPCOHAJILHBIX JAHHBIX paboTHUKOBY»., «llonokennem o6 oOpaboTke U 3alnTe
EPCOHANBLHBIX JAHHBIX BOCIIHTAHHUKOB M UX pojadTeeil (3aKOHHBIX TTPeACTaBHTENEH )».
JCHCTBYIOIIHM 3aKOHOAATENLCTBOM PoccHiicKoii
Denepaiuu;
- 3AKITIOYCHHS, HCIIOJHCHUS 1 [IPEKPALIEHHS TPAK1aHCKO-IPABOBBIX JIOTOBOPOB C



buznyecknmn JTULAMH, B cayyasix, HPETyCMOTPEHHBIX JICHCTBYIONINM
3akononareabcTBoM 1 [omoxkenuem «O6 oGpaborke n 3aupire NEPCOHATIbHBIX JAHHbLIX
pPadOTHUKOBY;

- Opranmsaiu Kajaposoro yuera JIOY, obecrieuenns coOiioNeHUs 3aKOHOB M
HHBIX  HOPMATHBHO-IIPABOBBIX AKTOB, 3aKIIOYEHHS W HCMOJHEHMS 00S3aTe/bCTB IO
TPY/IOBBIM M I'PAKAAHCKO-TIPABOBLIM JI01'0BOpaM;

- BEACHH Ka/IpOBOIO ICIONPOU3BO/ICTBA. COACHCTBHA COTPYAHIKAM B
TpyNOYCTPOHCTBE, OOYYCHHH M MPOABIKCHUH MO CIIYKGE, MONb30BAHNS pasjin4Horo
BIJA JILTOTAMH, HCHOIHEHUS TpeOOBaHMI HAJIOTOBOIO 3aKOHOIATEILCTRA B CBSZH C
HCUHCICHHCM M yIIaTOH HATOra Ha JOXOABI (U3MUCCKMX JHMIL a TaKkKe eIMHOIO
COUMAILHOTO  HAJIoTa,  [EHCHOHHOTO  3aKOHOZATENLCTBA  TPH bopmupoBann M
HPCACTABICHUN TICPCOHUMDUIMPOBAHHBIX JAHHBIX O KaK10M nojiygareile  J10X0/10B,
YUHTBIBACMbBIX [IPH HAYMCICHHM CTPAaXOBBIX B3HOCOB HA 00S3aTENBbHOE [1EHCHOHHOE
CTpaxoBaHue W obecrieuenue. 3aM0JIHCHHS HEPBHYHON CTATUCTHYCCKOL
AOKYMCHTALIHHN. B COOTBCTCTBHH ¢ Ipy10BbIM Kostekcom P®, Hanoroesim kostekcom Pd,
(henepalbHBIMU 3aKOHAMH. B YaCTHOCTH: «O0 HHIMBUAYAJILHOM
(MepcoHUpULUMPOBAHHOM) YUETE B CHCTEME 00s13aTEBHOTO IEHCHOHHOTO
CTpaxoBaHHA», «O 1EPCOHAIBHBIX JAHHBIX .

4. CPOKH OBPABOTKH MEPCOHAJIbHBIX JIAHHBIX

4.1. Cpoku 00paGoTKH 11epCoOHaTBHBIX JaHHbIX OLIPEACSIOTCS B COOTBETCTBHH C
3aKOHOAATCIBCTBOM PM M HOPMATUBHBIMH JOKYMEHTAMH.
4.2, B JIOY cosnatores u xpausres JOKYMCHTBL, COJEpiKalllue CBCACHUS O

CYOBEKTAX MEepCOHaNbHBIX MaHHBIX. TpeGoBanmus K MCHOMb30BANMIO B JIOY  nanneix

THNOBBIX (OPM JJOKYMEHTOB VCTaHOB/IEHbI [locTanoBieHHeM lIpaBurensctBa PO or

[5.09.2008 Ne687 «O6 yrBepamennn [lonokeHns 06 0cOBEHHOCTIX 00paboTKH

IEPCOHAILHBIX JAHHBIX, OCYLICCTBISIEMOI O€3 NCIONB30BAHNS CPEICTB aBTOMATH3AILI.
S5.[IPABA

5.1. JIOY kak oneparop nepcoHanbHuIX JaHHbIX. BIIpABE:
- OTCTauBaTh CBOM HHTEPECHI B CV/E;
- HPCJOCTAB/IATE MCPCOHATBHBIC IaHHBIC CYOBEKTOB TPETHHM JIMIAM. CCJIH ITO
MPELYCMOTPEHO ACHCTBYIOIHMM 3aKOHOJATe/ILCTBOM (HaJl0rOBbIE,
MPABOOXPAHUTEIILHBIE OPTaHbl U 1. );
- OTKA3bIBATL B MPCIOCTABACHUH  [EPCOHANBHBIX  JIAHHLIX B CIIyUasx
MPC/1Y CMOTPEHHBIX 3aKOHOAATEILCTBOM
- HCHOJIBE30BATE NEPCOHAIBHBIC TaHHBIEC CYObeKTa 0e3 ero cornacus, B cyuasx
MPEAYCMOTPEHHBIX 3aKOHOaTEILCTBOM.

3.2, CyObeKT nepcoHambHbIX JJaHHBIX HMEET [PaBo:
- TpedoBaThb YTOUHCHHS CBOMX TEPCOHAILHBIX JAHHBIX, HX OJOKHPOBAHMS  WIIH
YHHUTOKCHHA B Clydac. €C/IH MEPCOHAIbHBIC JIaHHbIE SIBJSIOTCS  HEMOJIHBIMH.
YCTApCBIIUMH,  HCIOCTOBCPHBIMM,  HC3AKOHHO MOJVYEHHBIMU WM  HE  SBJISIFOTCS
HCOOXOAMMBIMH  JUIS  3asBJCHHOH  1enu 00pabOTKM. @ TaKKe NPUHUMATD
IPEIYCMOTPCHHbIE 3aKOHOM MEPBI 110 3aIlIHTE CBOUX [IPAB;
- TpedoBaTh NepeyeHb CBOUX [EPCOHAIBHBIX JaHHbIX. oOpabarbiBaembix B JIOY u



HCTOYHUK UX TIOJIYUEHHS

- noayuars HHPOPMALHIO O cpoKax oO0paBoOTKH CBOMX MEPCOHATLHBIX JIAHHBIX, B TOM
HHCIIE O CPOKAX UX XPaHCHHS:

-TpebOBaTL M3BEIIEHHS BCEX JIHIL, KOTOPBIM paHee ObUTH COOOIICHBI HEBEPHBIE WIIH
HEHOHBIC €ro NEpeoHanbHbIE JaHHble, 000 BCEX MPOU3BEACHHBIX B HUX HCK/IOUCHHSX.
MCIPABJICHUAX WIIH JAOTIOJHEHHAX

-007Ka0BaTh B YHNOJHOMOYEHHbIT OpraH 1mo 3amuire paB cyOBEKTOBR MEPCOHAIbHbIX
J@HHBIX MM B CY/Ie0HOM NOpsJIKE HEIPABOMEPHBbIC ACHCTBUS I GeieiicTBIs npu
00paboTKe ero MepeoHabHBIX TaHHbIX:

~Hd 3aLIHTY CBOWX IPAB 1 3aKOHHBIX HHTEPECOB, B TOM YHC/IE HA BO3MELICHUE YOBITKOB M
(HJ11) KOMTIEHCALIMIO MOPAJILHOTO Bpe/ia B cy1eGHOM MOpPsiIKE.

6. IPUHUWIbI U YCJIOBUS OBPABOTKH INEPCOHAJIBHBIX
JAHHBIX

6.1. O0paboTka nepconaitbHbIX JaHHBIX HOV ocylectrusieTca Ha ocHOBE
TPUHLHTIOB:
“3AKOHHOCTH M CHIPABEUIMBOCTH LeJieii M crioco6oB 00paboTKU NepecoHANbILIX AaHHbIX:
~COOTBCTCTBUS 11e1¢H 00pabOTKH NEePCOHANBHBIX TaHHDIX LeJISIM. 3apaHee ONpe/ICICHHBIM
H 3a5BJICHHBIM MPH cOOpE NMEPCOHATHHBIX JAHHBIX, 4 TAKAKE TOTHOMOUYHIM JEYY:
-COOTBETCTBIA 00beMa 1 XapakTepa 00pabaTbIBACMbIX MEPCOHAIBHBIX JaHHBIX, CITIOCOOOB
00pabOTKH MEPCOHANBHBIX JAHHBIX [IETAM 00pabOTKU MEPCOHANBHBIX JAAHHBIX:
~/IOCTOBCPHOCTH NEPCOHAIBHBIX JIAHHBIX, MX JOCTATOUYHOCTH /Ul Lieneii 00paboTKH,
HCJLOTYCTUMOCTH 00padOTKH 11EPCOHANIBHBIX JAHHBIX, H3OBITOUHBIX 110 OTHOUICHHIO K
UCJIAM. 3asiBJICHHBIM IPH ¢O0pe MePCOHATLHBIX JaHHbIX:
-HEJIONYCTUMOCTH OOBEIANHEHNS, CO3MAHHBIX ISl HECOBMECTHMBIX MeKLy co0oil nesneii
0a3 JaHHbIX. COIepKALINX MEPCOHANBHBIE JIAHHBIE:
“XPAHCHHA  TCPCOHANLHBIX [aHHBIX B (opme, nossoustomeii onpeaeauts cyOBbeKTa
HEPCOHATLHBIX TAHHBIX, HE JIOJIBIIC, YeM ITOr0 TPEOYIOT LEelH X 00paboTKi;
“YHHITOKCHHSA 110 TOCTHIKCHUN 11eNCH 00padOTKH MepCOHATBLHBIN AaHHBIX MU B cayuae
YTpaTbl HEOOXOAUMOCTH B UX J0CTHKCHHIIL,

6.2 OOpaboTKa MepCoHaNBbHBIX IaHHBIX OCYLIECTRISETCS Ha OCHOBANM
VCIIOBHIL, ONPEJIENIECHHbIX 3aKOHOAaTENLCTBOM Poccuiickoi Deneparn.

7. OBECINIEYEHUE BE30MMACHOCTH NEPCOHAJIbHBIX JAHHbIX

7.1, JAOY npeanpunuMaer HeoOXOMMMbIE OPIraHU3AIMOHHBIE U TEeXHHYECKHE
MEpbl 11 obecrieyeHus Oe30MacHOCTH MEPCOHANBHBIX JAHHBIX OT CllydaifHOro  wim
HECANKIMORNPOBAHHOIO IOCTY A, YIHUTOKCHHUA, H3MEHEHUSL. GJIOKHPOBAHMS 10CTYIIA H
JAPYTUX HECAHKIHOHHPOBAHHBIX JCIHCTBHIT.

7.2 B memsax  xoopamHaumm - feficTBUil no  ofecleuennio  6e30nacHoCTH
lIepCOHABHBIX JaHHbIX B JIOY Hashnayeno orBeTcTBeHHOE THLO 3a obecheyeHye
0€3011aCHOCTH MIEPCOHANILHBIX TAHHbIX.

8. SAK/TIOYUTEJBHBIE MOJIOKEHUS

8.1. Hacrosmas  llonntika  sBasercs BHYTPCHHUM  JIOKyMeHTOM  JIOV.



00LIE/IOCTYMHOM M MOAIEKUT pasMeLleH o Ha opuLiaibHoM caitre JIOY.

8.2. Hacrosmmas [loanTuka 10/IeKUT H3MEHCHHIO. JIOMOJHEHHIO B ciy4dae
MOABICHHS HOBBIX 3dKOHO/IATE/IBHBIX dKTOB H CHEUUAIbHBIX HOPMATHBHBIX JIOKYMEHTOB
Mo 00paboTKe M 3aIMTe NEPCOHAIBHBIX TAHHBIX, HO HE PEXke OJHOTO Pa3a B TPH rOJA.
[lpn BHECEHMM M3MEHEHMIT B aKTyalbHON pelakuMy YKa3bIBAacTCs JaTa MOCICAHErO
obnopseHust. Hosas penakuus IoauTnki Berynaer B cuny ¢ MOMEHTA ee pa3MelieHus,
CCJIH HHOE HE NIPEyCMOTPEHO HOBOM penakiueii [Tonutikn.

Bl Koutposb nenonnenus tpedopaunii nacrosweii [omnkn ocyiectsisercs
OTBETCTBEHHBLIM JTHIIOM 32 obecrieuenne 6e3011aCHOCTH MEPCOHAIBLHBIX AaHHbx JIOY.
8.4. OTBETCTBEHHOCTh  JIOUKHOCTHRIX  Jiuil JIOY. uMerommx JoCTyn K

MCPCOHAIbHBIM ~ TAHHBIM, 34 HEBBITIOJNHCHHE TPeOOBaHUIT HOPM, PEryIHPYIOUIUX
00padoTKY M 3alMTY MEPCOHATBHBIX JIAHHBIX, ONPEACISICTCS B COOTBETCTBHH C
3aKonoate/ibeTBOM Poceniickoii deeparnu 1 BHYTpeHnuMu 1okymeHTamu JIOY,



